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About This Guide

This guide outlines updates to PA-NEDSS functionality as part of Release 14. Updates to PA-
NEDSS include the addition of new screens which provide users the capability to enter
aggregate counts rather than individual reports during a Public Health Event (PHE).

Organization of the Aggregate Reporting Guide for Hospitals, Clinics,

Laboratories and Physicians

The Aggregate Reporting User Guide for Hospitals, Clinics, Laboratories and Physicians
contains the following sections:

Public Health Events and PA-NEDSS
Understanding Aggregate Reporting

Determining When to Access Aggregate Reporting
Entering an Aggregate Report

Working with Submitted Reports

Contact Information
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Public Health Events and PA-NEDSS

This section describes the changes made to reporting capabilities in PA-NEDSS. The
following topics are covered:

e Introduction

e Purpose and Benefits of Aggregate Reporting

Introduction

The Pennsylvania Department of Health (PA DOH) has identified potential circumstances
during which reporting of individual patients may be unnecessary or unsustainable due to
report volumes or the nature of the information being requested. These instances are
referred to as Public Health Events (PHEs). In lieu of reporting individual patients, you will
enter aggregate counts for patients and information critical to informing the PA DOH of the
status of a PHE. Once Aggregate Reporting is activated for the county in which your
organization is located, you no longer need to enter individual reports for the selected
condition, if it is pre-existing in PA-NEDSS. In addition to County, access to Aggregate
Reporting for a Public Health Event is granted by disease reporter groups (hospitals/clinics,
laboratories and/or physicians); for example, hospitals and clinics may be allowed to use
Aggregate Reporting but other users may not. Public health staff may also be designated to
report on behalf of a reporting organization.

Purpose and Benefits of Aggregate Reporting

The intent of Aggregate Reporting for a Public Health Event is to continue to capture
valuable information on conditions and diseases in PA-NEDSS as well as maintain standards
for collecting, managing, transmitting, analyzing, and disseminating public health data
during times when individual patient data is not necessary or unrealistic to enter.
Specifically, Aggregate Reporting in PA-NEDSS provides the PA DOH with the ability to:

¢ Quickly solicit important information during an emerging health concern

e Continue to obtain information on the incidence of illness during times when
entering individual patient reports is unsustainable or not needed

¢ Enable disease reporters, like you, to enter aggregate counts

e Analyze Aggregate Report data and communicate next steps to you

'S pennsylvania Version 1.2 - 07 Jan 2013
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Understanding Aggregate Reporting

This section describes important concepts regarding disease reporting capabilities in PA-
NEDSS. The following topics are covered:

e Overview of Aggregate Reporting

e Key Terminology

Overview of Aggregate Reporting

Aggregate Reporting is available for Public Health Events (PHEs) as determined by the
Pennsylvania Department of Health. Aggregate Reporting functionality will be turned on and
off, as applicable, for your user type as well as jurisdiction. Investigators with the
appropriate permissions may enter counts for Aggregate Reports on behalf of your
organization if this is deemed necessary. If you can see the Aggregate Reporting button on
the Welcome to PA-NEDSS Home Page that means there are open PHEs for which you can
enter aggregate reports.

The Aggregate Reporting screen displays the PHE and the desired reporting frequency. It
also contains a list of questions specific to the PHE (such as “Number of admissions for
pneumonia or influenza”) for which you are to enter counts for pre-defined patient age
categories. When entering aggregate data, you must specify the date and time range from
which the counts were collected. Aggregate Reports can be edited once submitted by
viewing your organization’s Aggregate Report History.

While it is the hope that Public Health Events will not be a common occurrence, it is
important to note that there may be multiple PHEs open at any given time. Similar to
entering a disease report based on condition, a PHE must be selected for a report when
multiple PHEs are available. All the questions and information which follows in the report is
specific to the PHE, similar to how questions in the questionnaire are defined for conditions
on the Short Form in PA-NEDSS.

Key Terminology

Table 1: Key Terminology

Term/Concept ‘ Definition

Public Health A condition, disease, or event for which aggregate counts can be entered.
Event A Public Health Event (PHE) is created when submitting name-based
reports for individual patients would be difficult, time-consuming,
potentially unsustainable and/or unnecessary

Aggregate Functionality in PA-NEDSS which can be turned off and on as appropriate

Reporting which allows disease reporters to enter aggregate counts for pre-defined
questions for a selected PHE.

Aggregate The screen by which you submit counts to the Pennsylvania Department of

Reporting Form Health during a PHE. This screen can be accessed by clicking the

Aggregate Reporting button, when available, from the Welcome to PA-
NEDSS Home Page

vS pennsylvania Version 1.2 - 07 Jan 2013
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Term/Concept | Definition

Aggregate A start and end date and time entered by you for an Aggregate Report.
Reporting These parameters indicate the time during which the counts entered in the
Date/Time Range | Aggregate Report were collected. Each PHE will specify a recommended
frequency of reporting

Page 7 of 35

Aggregate A list of aggregate reports entered by your organization for the chosen
Reporting History | open PHE. The historical reports can be updated and edited. Any changes
to the aggregate counts should be valid for the date/time range indicated
on the report
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Determining When to Access Aggregate Reporting

This section describes how to access Aggregate Reporting in PA-NEDSS. The following topics
are covered:

e Understanding Permissions for Aggregate Reporting

¢ Navigating to Aggregate Reporting

Understanding Permissions for Aggregate Reporting

Access to Aggregate Reporting is granted by Public Health Event based on user group
(Hospitals/Clinics, Labs and Physicians) as well as jurisdiction. An example is as follows: a
lab in Dauphin County may be asked to enter aggregate counts for a Public Health Event
while a lab in Cumberland County may still be required to enter individual reports, if the
Public Health Event is set up so that only Dauphin County has access to it. Additionally, a
physician in Dauphin County may be asked to enter aggregate counts for a Public Health
event while laboratories in Dauphin County continue to enter individual patient details. You
can determine if Aggregate Reporting is available for you by seeing the Aggregate Reporting
button on your Welcome to PA-NEDSS Home Page.

Note: If you are a Physician or reporting in PA-NEDSS for a Physician’s office, Aggregate
Reporting may not be active for all of your locations. If Aggregate Reporting is activated for
more than one of your locations, be sure to report appropriately based on the location
chosen when logging in.

Navigating to Aggregate Reporting

Access to the Aggregate Reporting Form is provided via the Aggregate Reporting button.
This button will only be available when there is an open PHE to enter aggregate counts is
assigned to your user account. The Aggregate Reporting button, when available, will appear
next to the Search button on the Welcome to PA-NEDSS Home Page (Figure 4.1-1).
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Commeonwealth of Pennsyivanic User: MCOLab , Session expires: 30 minutes
Electronic Disease Reporti

Log Off

| tome || | eporting | adorts | | anatysis & Reports | | Administration

Contact Us | Edit User | Renew Session

PANEDSS >Welcome & print page
Welcome to PA-NEDSS

Tris piorting Sy 12 halp mmben of Pannsybvania’s madical community - peccle live you — g#t informasion 1o the Depamment of Health i & Mo sRicient and secve marne

B, Displays a briet summary of the found on each of the above.

Training

Onlne Training - Lesm more sbout online ¥eining coportunities on PA-NEDSS

Trasning Materials  Quick Reference Guides ioecfically owated for hospital, 185craiony. 809 PhyNGEN VBN, Bnd vanious uke manuals.

Documentation

What's Hew In PA-NEDSS : Find cut 8bout the l3est 5y5tem enhancements Snd rew Matures.

Rel Notes | View the curent relesse notes

Archived Release Holes - View the histoey of rebiass notes.

Hot Key Combinations - View s list of the Hot Key combinations svailathe in the spelication

E

Additional Resources

Disease Reporting Tools Government Sites.

MIVIAIDS Electronic Reporting Requirements - liow 2005 Update €oc

Disease Reporting Requlations PA PowerPart

Matice Requirmg Electronic Reparting PA Department of Heatth

P4 Reportable Discases COC Emerging Infectious Diseases

CDC Case Definitions
PA Case Definitions

Other Links

Council of State and Territorisl

Figure 4.1.-1: Aggregate Reporting Button.
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Entering an Aggregate Report

This section describes how to enter an Aggregate Report in PA-NEDSS. The following topics
are covered:

e Selecting a Public Health Event
¢ Understanding Aggregate Reporting Date/Time Range
e Entering and Submitting Aggregate Report Counts

Selecting a Public Health Event

While it is the hope that Public Health Events will not be a common occurrence, it is
important to note that there may be multiple PHEs open at any given time. Similar to
entering a disease report based on condition, a PHE must be selected for a report when
multiple PHEs are available. All the questions and information which follows in the report is
specific to the PHE, similar to how questions in the questionnaire are defined for conditions
on the Short Form in PA-NEDSS.

If only one Public Health Event is available to you for aggregate reporting, the Public Health

Event name is displayed by default on the Aggregate Reporting Form for the PHE (Figure
5.1.-1).

Commonwealth of Pennsylvania User. MCOLab , Session expres. 30 minutes
Dk TMENT OF
PAR Electronic Disease Reporting Log Off | Contact Us | Edit User ' Renew Session
nn-n-[ =l | w-[mﬂ‘mi\mam- Admnistr ation
— PANEDSS > Aggregate Reporting Form & print page
ackcic

Aggregate Reporting Form

¥ Aggregate Reporting information

The Aggregate Report Form ensures that public heath information is captared wheo o lisgd reportng is not required pertaining 1o the Public Health Event listed below. Enter counts for the Publc Heath Event

Public Health Event

Reports should be submitted

Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None

w Current Aggregate Report

For each question, enter counts meeting the Créera within the specified tme period. Bresk counts down by the age categeries noted. If an age break down & ot possible, enter the counts i the Unknown colimn

Counts for this aggregate report were coliected during the time ¢ Bl a t )M

period

(The time period must accurstely reflect when the dats wes collected for (To indicate noon, enter 1200 P snd to indicate midnight, enter 12,00 AM)

the apgrepate counts entered beiow )

Questions 0.5 Years 610 Years 11.20 Years. 2164 Years 65-100 Years Unknown Total
Number of cases admeted wih suspected novel respratory virus durng time period entered sbove
Number of deaths due 10 suspected novel respratory virus during time peciod entered above 0

Number of ventiators in use regardiess of etology

Comments.

Figure 5.1-1: Single Public Health Event.

If more than one Public Health Event is available to you based on your access permissions,
follow the steps below to display the appropriate Aggregate Reporting Form.
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Step | Action

1. From the Aggregate Reporting Form, determine there is more than one PHE
available by the option to select a Public Health Event (Figure 5.1-2).

N Commonwealth of Pennsylvania User: MCOLab |, Session expres. 30 minutes
m\r“ Electronic Disease Reporting Log Off | Contact Us | Edit User | Renew Session
| Home Wﬂ!wam| mﬂ!m_!mamﬂ- Administration
PANEDSS > Aggregate Reporting Form & print page
e
Aggregate Reporting Form
» Aggregate Reporting information
 The Aggregate Report Form ensures that publc heatth information is captured wj - T o ot required pertaining to the Publc Healh Event ksted below, Enter counts for the Publc Healh Event
Figure 5.1-2: Public Health Event Selection Drop-Down.
2. Click the drop-down menu to display a list of Public Health Events available to

you for Aggregate Reporting (Figure 5.1-3).
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Commonwealth of Pennsylvania
E!

DEPARTVENTOF lectronic Disease Reporting

PANEDSS > Aggregate Reporting Form

Reporting | | Inbox w | | Alerts | | Analysis & Reports | | Administration |

User: MCOLab , St

Log Off | Contact Us | Edit U

[
Aggregate Reporting Form
Figure 5.1-3: Selecting PHE When Multiple PHE are available.
3. Selecting a PHE from the list displays the PHE name for the report and displays

the report details for the PHE (Figure 5.1-4).

Note: The name of the PHE defaults and cannot be changed once selected as
all questions and considerations for the report are specific to the selected PHE.
This is similar to selecting a condition when entering a disease report on the
Short Form. If you selected the incorrect PHE by mistake, click the Aggregate
Reporting button again to refresh the screen and choose a different option.
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Commonwealth of Pennsylvania User. MCOLaD , Session expires: 30 minutes.
DEPARTVENTOF Electronic Disease Reporting
Log Off | Contact Us | Edit User ' Renew Session
Home | | Reporting | | Inbox w | | Alerts | | Analysis & Reports | | Administration
— PANEDSS > Aggregate Reporting Form — ge
P Ry

Aggregate Reporting Form

¥ Aggregate Reporting Information

The Aggregate Report Form ensures that public heath information i captured wheo 0 gligportng is not required pertaining 10 the Public Health Event listed below. Enter counts for the Publc Heath Event

Public Health Event

Reports should be submitted

Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None

™ Current Aggregate Report

For each question, enter counds meeting the Créeria wihin the specified time period. Bresk counts down by the age categeries noted. If an age break down i not possile, enter the counts n the Unknown column
Counts for this aggregate report were collected during the time o Bl s ® st
period

(The time pariod must accuraisly reflect when the dats was collected for (To indicate noon, enter 12.00 PIM and 10 indicate midnight, erter 1200 AM)
the apgregete counts entered beiow.)

Questions 0.5 Years 610 Years 11-20 Years 21.64 Years 65100 Years Unknown Total
Number of cases admeted wih suspected novel respratory virus durng tme period entered above ]
Number of deaths due 10 suspecied novel respratoey virus during time period entared above 0
Number of ventiators in use regardiess of etology ]
Comments

[ ew tistony| | suoni ] cancet |

Figure 5.1-4 : Aggregate Reporting Form Displayed for Selected PHE.

Understanding Aggregate Reporting Date/Time Range

Since aggregate reporting does not track incidence of disease for individual patients, it is
critical that you and those at your organization document and understand the time frame
for which the counts collected are valid. This will help to mitigate the risk of counting an

individual with the suspected disease or condition in multiple reports in an effort to most
accurately capture the prevalence of an emerging health concern.

There is information on each new report to indicate:
e The date/time of the last aggregate report submitted
e The name of the user who submitted the last aggregate report

e The date/time period covered by the counts in the last aggregate report

1.1.1. Viewing Recommendation for Reporting Frequency

For each Public Health Event, a recommended reporting frequency is listed in the “Reports
should be submitted” field (Figure 5.2.1-1). This recommendation serves as a guideline for
approximately how frequently information regarding this condition or disease should be
submitted to the Department of Health. Options for reporting frequency include: twice a
day, once a day, biweekly and weekly.

DEPARTMENT OF HEALTH
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Commonwealth of Pennsylvania

DE MENTOF Electronic Disease Reporting
l'rg\“[l'l'l [ma] | =l

| | wbox | | mierts | | Anatysis & Reports | | Administration |

PANEDSS > Aggregate Reporting Form

Aggregate Reporting Form

User: MCOLaD | Session expires: 30 minutes.
Log Off | Contact Us | Edit User | Renew Session

& print page

% Aggregate Reporting Information

Public Health Event osiasaigiony Veus
Reports should be submitted
Last aggregate report submitted e

Last aggregate report submitted by None
Last aggregate report covered the time period None

¥, Current Aggregate Report

Counts for this aggregate report were collected during the time M
period

he apgregate counts entered beicw )
Questions

Number of cases admeted wih suspected novel respratory vIus durng tme period entered above
Number of deaths due 10 suspected novel respratory virus during time period entared above

Number of ventiators In use regardiess of etology

to

0.5 Years

B at

(The time period must sccurstely reflect when the data was collected for (To indicate noon, enter 12.00 P and to indicate midnight, enter 1200 AM)

610 Years

11.20 Years

The Agpregate Report Form ensures that publc heath information is captured when indvidual patieat reporting is not required pertaining 10 the Public Health Event lsted below. Enter counts for the Publc Heath Event

For each question, enter counts meeting the crteria within the specified tme period. Break counts down by the spe categories noted. If an age break down is not possile, enter the counts in the Uninown column.

2164 Years

Figure 5.2.1-1: Recommended Reporting Frequency.

65-100 Years Unknown Total

If no previous reports have been submitted by your organization for the selected Public
Health Event, the values will indicate "None” (Figure 5.2.1-2). This is your indication that
you are submitting the first report for the selected PHE for your organization.

Commonwealth of Pennsylvania

m\mf Electronic Disease Reporting
TH | e =l

IS p—

PANEDSS > Aggregate Reporting Form

Aggregate Reporting Form

User. MCOLab , Session expres: 30 minutes
Log Off | Contact Us | Edit User | Renew Session

& print page

% Aggregate Reporting Information

Public Health Event Novel Respratory Vieus
Reports should be submitted

Last aggregate report submitted

Last aggregate report submitted by

Last aggregate report covered the time period

¥, Current Aggregate Report

Counts for this aggregate report were collected during the time ¢ Bla
period

the apgregete counts entered beiow.)
Questions

Number of cases admeted wih suspected novel respratory vIus durng tme period entered above
Number of deaths due 10 Suspected novel respratory virus during time period entared above
Number of ventiators In use regardiess of etology

Comments.

to

0.5 Years

B at

(The time period must sccurstely reflect when the data was collected for (To indicate noon, enter 12.00 P and to indicate midnight, enter 1200 AM)

610 Years

11.20 Years

2164 Years

The Agpregate Report Form ensures that pubic heath information is captured when individual patiest reporting is not required pertaining 19 the Public Health Event isted below, Enter counts for the Public Healh Event

For each question, enter counts meeting the criera wihin the specified tme period. Break counts down by the ape categeries noted. If an age break down & not possidie, enter the counts in the Unknown colimn.

65-100 Years Unknown Total

Figure 5.2.1-2: Values of None for First Aggregate Report.
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1.1.2. Viewing Date/Time of Last Report Submitted

If aggregate reports have been previously submitted by your organization or on behalf of
your organization for the selected Public Health Event, a date/time stamp of when the
report was submitted appears in the Last aggregate report submitted field (Figure 5.2.2-1).

Commonwealth of Pennsyivanio User: MCOLab , Session expres: 30 minutes.
MEN
DEPARTMINTOF E'“"""‘f”‘“““‘”"‘@ Log Off | Contact Us | Edit User ' Renew Session
Jptcenay| {soure ot |(Aooreousteectoq) |t Y |rasict] jhntyea iportas] {(Aumiotiwtcn)

__ PANEDSS >Aggregate Reporting Form

Aggregate Reporting Form

¥ Aggregate Reporting information

The Aggregate Report Form ensures that publc beath nformation & captured when ndnvidual patieat reportng is not required pertaning o the Pubic Heah Event lsted below Enter cunts for the Publc Heath Event

Public Health Event Novel Respratory Veus

Reports should be submittad

Qnce 8 Day
1 39gregate report submitted /272009 101519 PU
Last aggregate report subm KW Y ukon
Last aggregate report covered the time period from 9732009 10:00:00 AM o 92009 10:00:00 PM

™ Current Aggregate Report
For each question, enter counds meeting the criera wihin the specified time period. Break counts down by the age categaries noted. if an age break down is ot possible, enter the counts in the Unknown column.

Counts for this aggregate report were collected during the time ¢ an 2000

Ellat 1001PH 1o st
period

(The time period must sccurstely reflect when the dats was collected for (To indicate noon, enter 12.00 PM and to indicate midnight, enter 1200 AM)
the apgregate counts entered beiow.)

Questions

0.5 Years 610 Years 11:20 Years 21.64 Years 65100 Years Unknown Total
Number of cases admeted wih suspected novel respratory virus durng tme period entered above ]
Number of deaths due 10 suspecied novel respratoey virus during teme period entered above 0
Number 0f ventiators in use regardiess of etology 0
Comments
| view tistony| | suoni J cancet |

Figure 5.2.2-1: Date/Time Stamp of Last Submitted Report.
1.1.3.

1.1.4. Viewing User for Last Aggregate Report Submitted

It is likely that there may be more than one person from your organization submitting
information for an organization over the course of a Public Health Event. In order to
properly track information and address questions in the data or the source of counts
provided, the aggregate report lists the name of the last user to submit an Aggregate
Report for your organization for the selected PHE. This field serves as an audit trail to
prevent duplicate data entry and ensure those entering data are coordinated. This
information can be found in the “Last aggregate report submitted by” field (Figure 5.2.2-1).
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[E—— T

Aggregate Reporting Form

DEPARTMENTOF Commonwealth of Pennsylvania User: MCOLab , Session expres: 30 minutes
I'ml. Electronic Disease Reporting = = = Log Off | Contact Us | Edit User ' Renew Session
| Home | =l | Reporting | | tobox w| | Mlerts | | Anatysis & Reports | | Administration |
PANEDSS > Aggregate Reporting Form & 9

¥ Aggregate Reporting information

Public Health Event Novel Respratory Virus

Reports should be submitted Once a Day
Last aggregate ropoq 02000 101519 PU
& Last aggregate report submitted by Kiwi Yukon
Last aggregate report covered the time period from 97272009 10:00:00 AM 1o 8772008 10:00:00 PM

¥, Current Aggregate Report

For each question, enter counts meeting the créer wihin the specified tme period. Bresk counts down by the sge Categories noted. If an age break down i rot possible, enter the counts n the Unknown colimn

Counts for this aggregate report were collected during the time . an 2000 Ella 100170 1o )M
period

(The time period must accursiely reflect when the deta was collected for (To indicate noon, enter 12.00 P 8nd to indicate midnight, enter 1200 AM)
the apgregete counts entered beicw.)

Questions 0.5 Years 610 Years 11.20 Years 2164 Years 65-100 Years

Number of cases admeted wih suspected novel respratory vIus durng tme period entered above
Number of deaths due 10 suspecied novel respratocy virus durng tme peciod entered above
Number of ventiators In use regardiess of etology

Comments

The Aggregate Report Form ensures that publc heath information i captured when ndvidual patieat reportng is not required pertaining 10 the Publc Healh Event ited below. Enter counts for the Public Heath Event

Unknown Tota

Figure 5.2.3-1: User for Last Aggregate Report Submitted.
1.1.5.

1.1.6. Determining the Date/Time Range Covered by the Last Aggregate Report Submitted

In addition to the user who submitted the last aggregate report, you can also locate the
date/time range for the last aggregate report submitted for your organization for the

selected Public Health Event (Figure 5.2.4-1).

This will also aide in determining when counts for a PHE were established and serve as an
audit trail to coordinate with others at your organization to prevent duplicate data entry as

well as determine if someone else other than you has entered a report.
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Commonwealth of Pennsylvania User: MCOLab , Session expires 30 minutes
DEFARTMENT OF
PA Electronic Disease Reporting Lo OfF | Caamkact 1 |t e (Bt Somsic
| Home -l ._,-...Ihho::'\lhuﬂmlm- Administration
__ PANEDSS >Aggregate Reporting Form & print page
peties Ty

Aggregate Reporting Form

¥ Aggregate Reporting information

The Agpregate Report Form ensures that public heath information is captured when individual patiet reporting is not required pertaining 10 the Public Health Event listed below. Enter counts for the Publc Heath Event

Public Health Event Novel Respratory Veus
Reports should be submitted Once a Day
Last aggregate report submitted 2009 109519 U
Last aggregate report I ik
<w report covered the time period from 9722009 10:00:00 AM to 922009 |@

w Current Aggregate Report

For each question, enter counts meetng the criera wihin the specified tme period. Bresk couns down by the age categories noted If an age break down is not possile, enter the counts n the Unknown colimn

Counts for this aggregate report were collected during the time . an 2000 Bl ot 10018 1o )M
period

(The time period must accursiely reflect when the date wes collected for (To indicate noon, enter 12.00 P and 1o indicate midmight, enter 1200 AM)
the apgregate counts entered beiow.)

Questions 0.5 Years 610 Years 1120 Years. 2164 Years 65-100 Years Unknown Total
Number of cases sameted wih suspected novel respratary vrus durng tme period entered above ]
Number of deaths due 10 suspected novel respratory virus during time period entared above 0
Number of ventiators in use regardiess of etology ]
Comments

[ ew tistony| | suoni ] cancet |

Figure 5.2.4-1: Date/Time Range of Last Aggregate Report Submitted.
1.1.7.
1.1.8. Selecting the Date/Time Range for the Current Report

As mentioned previously, since aggregate reporting does not track incidence of disease for
individual patients, it is critical that you and those at your organization understand and
document the time frame for which the counts collected are valid. This will help to mitigate
the risk of counting an individual with the suspected disease or condition in multiple reports.

It is necessary to designate a date/time range for every Aggregate Report. Follow the steps
below to enter a date/time range for an Aggregate Report.

1.1.9.
Step | Action
1. Click the calendar icon to enter the date or manually enter the date in the
MM/DD/YYYY format for the start period of the aggregate report (Figure 5.2.5-

1).

Note: The calendar icon behaves in the same way as throughout the
application. Use the inner arrows to navigate through months and the outer
arrows to navigate through years. You can return to the current date at any
time by clicking the Today link. For Aggregate Reporting you are limited to
dates which are one year previous to the opening of the Public Health Event.

DEPARTMENT OF HEALTH

vp‘ pennsylvania Version 1.2 - 07 Jan 2013



Aggregate Reporting Guide for Hospitals, Clinics, Laboratories and Physicians

Page 18 of 35

ommonwealth of Pennsylvania User: MCOLab , Session expires: 30 minutes

C
Electronic Disease Reporting Log Off | Contact Us | Edit User | Renew Session

(] = | | (oo ] | aerte | [ e 8 Raporte | | miorstion

PANEDSS > Reporting Form & print page
Aggregate Reporting Form
. Aggregate Reporting information
The Agpregate Report Form ensures that public heath information is captured when individual patient reporting is not required pertaining 1o the Public Health Event listed below. Enter counts for the Public Meath Event
Public Health Event Novel Respratory Vieus
Reports should be submitted Once 8 Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None
¥, Current Aggregate Report
For each question, enter counts meeting the critena within the specified tme period. Break counts down by the age categories noted. if an age break down i not possile, enter the counts in the Unknown column.
Counts for this aggregate report were coliected during the time ¢ Bla 3 Bla .
period September, 2009 x
(The time period must sccurstely reflact whan the data wes collected for (To indicate nocn, ente x 1NQAM) L
the counts enfered beicw )
b Mon Tue Wed Ths P Sat s
Questions 1 2 4 5 olears 1120 Years. 2164 Years 65-100 Years. Unknown Total
7 3 9 0 1 3
Number of cases admiied wih suspected novel respratory vivs durng tme perod entered o] |\ o o o 0
Number of deaths due 1o suspected novel respratory virus durng time period entered above A 2 B M BB 0
3 % »
Number of ventiators in use regardiess of etology 0
Sedect date
Comments. -

Figure 5.2.5-1: Entering Start Date of Aggregate Report.

Click in the time field for the “From” value or use the Tab Key on your
keyboard to display the time. By default, the AM value will appear (Figure
5.2.5-2).

Commonwealth of Pennsylvania User: MCOLab |, Session expires: 30 minutes
Flactronic Dissase Reporting LogOft | Contact Us | Edit User | Renew Session

[ Mome | =l | | | wbox | | merts | | Anatysis & Reports | | Administration

PANEDSS > Aggregate Reporting Form

& print page

Aggregate Reporting Form

% Aggregate Reporting Information
The Agpregate Report Form ensures that publc heath information is captured when individual patient reporting is not required pertaining 1 the Public Health Event listed below, Enter counts for the Publc Heath Event

Public Health Event Novel Respratory Vieus
Reports should be submitted Once a Day

Last aggregate report submitted None

Last aggregate report submitted by None

Last aggregate report covered the time period None

%, Current Aggregate Report
For each question, enter counts meeting the criteria within the specified tme period. Break counts down by the age categories noted. if an age break down i not possile, enter the counts in the Unknown column.

Counts for this aggregate report were collected during the time ¢ 529372009 & Bla .
period
(The time pariod must sccurately reflect when the dats was collected for (To indicate noon, enter 12.00 P cate midnight, enter 1200 AM) L
the apgregate counts entered deicw )

Questions 0.5 Years 610 Years 1120 Years. 2164 Years 65-100 Years Unknown Total
Numter of cases admeted wih suspected novel respratory virus durng tme perod entered above
Number of deaths due 1o suspected novel respratory vrus durng trme period entered above

Number of ventistors I use regardiess of etology

Comments -

[ view bistory |

Figure 5.2.5-2: Displaying Start Time Field for Aggregate Report.

DEPARTMENT OF HEALTH

ﬁpennsylvania Version 1.2 - 07 Jan 2013



Aggregate Reporting Guide for Hospitals, Clinics, Laboratories and Physicians
Page 19 of 35

3. To change the value from AM to PM, click the “P” button on your keyboard
(Figure 5.2.5-3).

DEPARTMENTOF Commonwealth of Pennsyivania User: MCOLsb , Session expres: 20 minutes
l'ﬁl. Electronic Disease Reporting Log Off | Contact Us | Edit User - Renew Session
| Home | | = | || ibox | | Aterts | | Anabysis & Reports | | Administration |
PANEDSS > Aggregate Reporting Form & print page

[ T

Aggregate Reporting Form

¥ Aggregate Reporting information
The Aggregate Report Form ensures that public heath information is captured when individual patiest reporting is not required pertaining 10 the Public Health Event isted below, Enter counts for the Public Healh Event

Public Health Event Novel Respratory Vrus
Reports should be submitted Once 8 Day

Last aggregate report submitted None

Last aggregate report submitted by None

Last aggregate report covered the time period None

[, Current Aggregate Report
For each question, enter counts meeting the criera wihin the specified tme period. Break counts down by the age categeries noted. If an age break down & not possible, enter the counts in the Unknewn colimn

Counts for this aggregate report were collected during the time ¢ 00032005 | (] M .
period
(The time period must accurstely reflect when the deta was collected for (To indicate noon, enter 120D aadimTCate midnight, enter 1200 AM) &

the apgregete counts entered beiow.)

Questions 0.5 Years 610 Years 11-20 Years 2164 Years 65-100 Years Unknown Total
Number of cases admeied with suspected novel respratory virus durng tme period entered above []
fumber of deaths due 10 suspecied novel respratory virus during time period entered above 0
Number of ventiators in use regardiess of etology 0
Comments

Figure 5.2.5-3: Changing Time to PM Values.

4, Once you have selected the appropriate AM/PM value, enter the start time for
the aggregate report. Time Periods should be entered in a 12 hour format
(12:00 AM and 12:00 PM) and must be entered using 4 digits. For example, 3
PM must be entered as 03:00 PM (Figure 5.2.5-4).

Note: To indicate noon, enter 12:00 PM. To indicate midnight, enter the date
after the midnight in question, followed by 12:00 AM. For example, the
midnight between Sep 14, 2009 and Sep 15, 2009 should be entered as
9/15/2009 12:00 AM.
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User: MCOLaD |, Session expires: 29 minutes.

Commonwealth of Pennsylvania
Electronic Disease Reporting Log Off | Contact Us | Edit User ' Renew Session
Home | | ﬂ| [mﬂ|m|mam;m
PANEDSS > Reporting Form & print page
Aggregate Reporting Form
. Aggregate Reporting information
The Agpregate Report Form ensures that public heath information is captured when individual patient reporting is not required pertaining 1o the Public Health Event listed below. Enter counts for the Public Meath Event
Public Health Event Novel Respratory Vieus
Reports should be submitted Once 8 Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None
¥, Current Aggregate Report
For each question, enter counts meeting the critenia within the specified tme period. Break counts down by the age categories noted. if an age break down i not possile, enter the counts in the Unknown column.
Counts for this aggregate report were collected during the time ¢ sa937005 Bl et s
period
(The time pariod must sccurately reflect when the dats was collected for (To indicate noon, enter 12.00 PTI jCate midnight, enter 12.00 AM) L
the appregeie counts entered beicw )
Questions 0.5 Years 610 Years 1120 Years 2164 Years 65-100 Years Unknown Total
Numter of cases admeted wih suspected novel respratory virus durng tme penod entered above 0
Number of deaths due 1o suspected novel respratory vrus durng tme period entered above 0
Number of ventiators in use regardiess of etology 0
Comments. -

Figure 5.2.5-4: Entering Start Time for Aggregate Report.

Complete the previous steps to enter the “To” values to mark the end of the
time range for the current report (Figure 5.2.5-5).

User. MCOLab , Session expres. 29 minutes

Commonwealth of Pennsylvania
FlactronicUlsense Reportinn Log Off | Contact Us | Edt User | Renew Session
Home | | ﬂ| [n—ﬂ|m|mam;m
PANEDSS > Reporting Form & print page
Aggregate Reporting Form
. Aggregate Reporting information
The Agpregate Report Form ensures that public heath information is captured when individual patiest reporting is not required pertaining 10 the Public Health Event listed below. Enter counts for the Public Meath Event
Public Health Event Novel Respratory Veus
Reports should be submitted Once 8 Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None
¥, Current Aggregate Report
For each question, enter counts meeting the criteria within the specified tme period. Break counts down by the age categories noted. if an age break down i not possile, enter the counts in the Unknown column.
Counts for this aggregate report were coliected during the time 09032009 |Ellat 1000AM to 0032009 |Ed|at 10:00PM | *
period
(The time pariod must sccursiely reflect when the dats wes collected for (To indicate noon, enter 12 U0 DT PPTEIEr 12 00 AM) L
the apgregate counts entered beicw )
Questions 0.5 Years 610 Years 1120 Years 2164 Years 65-100 Years Unknown Total

Number of cases admeted with suspecied novel respratory virus durng tme period entered above
Number of deaths due 10 Suspected novel respratocy virus during time period entered above

Number of ventistors I use regardiess of etology

Figure 5.2.5-5: Entering End Time for Aggregate Report.
1.1.10.
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Entering and Submitting Aggregate Report Counts

Once you have selected the Public Health Event and Date/Time Range for the aggregate
report you are ready to enter the aggregate report counts. Each Public Health Event has
questions with corresponding age columns (Figure 5.4-1).

1.1.11. Viewing Public Health Event Questions

The report for each Public Health Event will contain questions pertaining to that event with
corresponding age columns. In this example, the Public Health Event defaulted to Novel
Respiratory Virus. For this event, sample questions might include (Figure 5.3.1-1).
e Number of cases admitted with suspected novel virus during time period entered
above
e Number of deaths due to suspected novel respiratory virus during the time period
entered above

e Number of ventilators in use regardless of etiology

User. MCOLab , Session expires: 29 minutes

Commonwealth of Pennsylvania
DEPARTMIENTOF
Electronic Disease Reporting Log Off | Contact Us | Edit User ' Renew Session
Home | | - _....[mv‘m-i‘mampm- Admanistr ation
— PANEDSS > Aggregate Reporting Form ey )
preine Ry
Aggregate Reporting Form
W Aggregate Reporting Informaton
The Aggregate Report Form ensures that public heath information & captured when individual patiest reportng is not required pertaining 1o the Public Health Event isted below Enter counts for the Publc Heath Event
Public Health Event Novel Respratory Veus
Reports should be submitted Once a Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None
 Current Aggregate Report
For esch question, enter counts meetng the Créera within the specified tme period. Break counts down by the age categaries noted If an age break down i not possible, enter the counts i the Unknown column
Counts for this aggregate report were collected during the time ¢ 03032009  |E] ot 1000AM 1o 0W022009 | ot 1000PM | *
period must sccurstely reflect when the data was collected for (To indicate noon, enter 12.00 PM and o indicate midmight, enter 1200 AM)
the apgrepate counts entered beiow )
Questions 0.5 Years 610 Years 1120 Years. 2164 Years 65-100 Years Unknown Total
Tases admeted wih suspected novel respratory virus durng tme period entered above 0
Number of deaths due 10 suspected novel respratocy virus during time pediod entered above 0
Yumber of ventiators in use regardiess of etology ]
Comments

Figure 5.3.1-1: Viewing Questions for a Public Health Event.
1.1.12.
1.1.13. Entering Counts for Age Ranges

For each question for a Public Health Event, pre-defined age columns are provided in which
to enter counts. Follow the steps below to enter aggregate counts:

| Action

1. Click in the first age grouping column for the desired question.
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2. Enter the count corresponding to the question as appropriate. You can use
your Tab key to advance to the next field.

3. As you enter the counts, the total will be automatically calculated for you
(Figure 5.3.2-1).

OPAMENTOR || coomedltioThenryvon User: MCOLsb . Session expres: 28 minates
f‘ﬁl Electronic Disease Reporting e ——— Log Off | Contact Us | Edit User ' Renew Session
| Home | | =l | | | 1obox | | Aserts | | Anatysis & Reports | | Administration

PANEDSS > Aggregate Reporting Form & print page

freeal

Aggregate Reporting Form

. Aggregate Reporting Information

The Agpregate Report Form ensures that public heath information is captured when indvidual patieat reporting is not required pertaining 1o the Public Heath Event lsted below. Enter counts for the Publc Heath Event
Public Health Event Novel Respratory Veus
Reports should be submitted Once a Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None

¥, Current Aggregate Report
For each question, enter counts meeting the crtera within the specified tme period. Break counts down by the spe categeries noted. If an age break down is rot possible, enter the counts in the Unknown colimn.

Counts for this aggregate report were collected during the time ¢ 00032008  |E]| ot 1000AM 1o 09032009 |E1/at 1000PH *
period

(The time pariod must accurstely reflect whan the dats wes callected for (To indicate noon, enter 12.00 PM and 1 indicate midnight, enter 12.00 AM)

the apgregete counts entered beiow.)

B
Questions 0.5 Y¢ 0 Years 11.20 Years 2164 Years 65-100 Years Unknown
Number of cases admeted wih suspected novel respratory virus durng tme period entered above
o

fumber of deaths due 10 suspecied novel respratory virus during time period entered above
Number of ventiators in use regardiess of etology

Comments

Figure 5.3.2-1: Aggregate Count Totals Calculated.

5. Complete the previous steps to enter the remaining counts for the Public
Health Event (Figure 5.3.2-2).

1.1.14.
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DEPARTMENTOF CORSTONREGH of e yeonks User: MCOLab , Session expres: 27 minutes
H‘E‘\l Electronic Disease Reporting - -~ - Log Off | Contact Us | Edit User ' Renew Session
Hluml = | Repor |xmg:|1um | Analysis & Reports | Administration
PANEDSS > Aggregate Reporting Form & print page

[E—— T

Aggregate Reporting Form

¥ Aggregate Reporting Information
The Agpregate Report Form ensures that publc heath information is captured when individual patient reporting is not required pertaining 1 the Public Health Event listed below, Enter counts for he Publc Heath Event

Public Health Event Novel Respratory Vieus
Reports should be submitted Once a Day

Last aggregate report submitted None

Last aggregate report submitted by None

Last aggregate report covered the time period None

¥, Current Aggregate Report
For each question, enter counts meeting the criter within the specified tme period. Bresk counts down by the age categeries noted. If an age break down i not possible, enter the counts in the Unknewn colimn

Counts for this aggregate report were collected during the time ¢ 00032008 |1 ot 1000 AM o 0W022009  |E1lat 1000FM *

period

(The time period must accurately reflect when the dats was collected for (To indicate noon, enter 12.00 PM and to indicate midnight, énter 12,00 AM) &
he apgregete counts enfered beiow )

Questions 0.5 Years TouTY 7rETTeY
Number of cases admeted wih suspected novel respratory vIus durng tme period entered above
Number of deaths due 10 suspecied novel respratocy virus durng tme peciod entered above

tumber of ventiators in use regardiess of etology

Comments

Figure 5.3.2-2: Aggregate Report Completed with Counts.
1.1.15.
1.1.16. Entering Free-Text Comments Fields

A Public Health Event may also contain free-text fields at the bottom of the report (Figure
5.3.3-1). These fields provide you with the opportunity to enter any notes, special
circumstances and/or respond to questions for which data is not represented with patient
counts broken out by age.

When these fields are available, you should enter as much information is applicable to the
question or provide comments to the Department of Health regarding the Public Health
Event. An example of a helpful note is "Nosocomial transmission is suspected.”

1.1.17.
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D ENTOF Commonwealth of Pennsylvania User. MCOLab , Session expres: 27 minutes
I ,Eg i Electronic Disease Reporting Log Off | Contact Us | Edit User ' Renew Session
Home | | ﬂ| [mﬂ|m|mam;m
PANEDSS > Reporting Form & print page
Aggregate Reporting Form
%, Aggregate Reporting information
The Agpregate Report Form ensures that public heath information is captured when individual patient reporting is not required pertaining 1o the Public Health Event listed below. Enter counts for the Public Meath Event

Public Health Event Novel Respratory Veus

Reports should be submitted Once 8 Day

Last aggregate report submitted None

Last aggregate report submitted by None

Last aggregate report covered the time period None

¥, Current Aggregate Report

For each question, enter counts meeting the critena within the specified tme period. Break counts down by the age categories noted. if an age break down i not possile, enter the counts in the Unknown column.

Counts for this aggregate report were collected during the time from 00372009 £l ot 1000AM o OWD2009 B ot 1000PM =

period

(The time period must sccurstely reflect when the data wes collected for (To indicate noon, enter 12.00 PM and to indicate midnight, enter 1200 AM) L
the appregeie counts entered beicw )

Questions 0.5 Years 610 Years 1120 Years 2164 Years 65-100 Years  Unknown Total
Numter of cases admeted wih suspected novel respratory virus durng tme penod entered above 3 2 1 1 ¢ n

Number of deaths due 10 suspected novel respratory virus during time period entered above ° ' ° ° 2 3
Number of ventiators I use regardiess of etology 2 1 ° ° 3 <
. i

Figure 5.3.3-1: Free Text Fields for a Public Health Event.

1.1.18. Using the Unknown Age Range Column

If a breakdown by patient age is not possible enter the counts in the Unknown column, if

available (Figure 5.3.4-1).

Commonwealth of Pennsylvania
DEFPARTMENTOF Electronic Disease Reporting

User: MCOLab | Session expres. 29 minutes.
Log Off | Contact Us | Edit User ' Renew Session

| Mome | | vl [ | | von || mete || Anayie 8 Reports | | Admiieteston |

Number of cases admeied wih suspected novel respratory virus durng tme period entered above
Number of deaths due 10 suspected novel respratory virus during time period entered above
Number of ventiators In use regardiess of etology

Comments

| view Histony |

Figure 5.3.4-1: Unknown Age Co
1.1.19.

PANEDSS > Aggregate Reporting Form & print page
Aggregate Reporting Form
X, Aggregate Reporting Information
The Agpregate Report Form ensures that publc heath information is captured when indvidual patieat reporting is not required pertaining 10 the Public Health Event isted below. Enter counts for the PUblc Heath Event
Public Health Event Novel Respratory Vrus
Reports should be submitted Once 8 Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None
X, Current Aggregate Report
For each question, enter counts meeting the Créer within the specified tme period. Break counts down by the age categories noted if an age break down s not possiie, enter the counts i the Unknown colimn
Counts for this aggregate report were collected during the time ¢, 09022009  |E] ot 1000 AM o 0W02009 |EJ)at 1000PH  *
period 5 -
(The time period must accurately reflect when the dats wes collected for (To indicate nocn, enter 12.00 PM and to indicate midnight, enter 12.00 AM) L
the apgregete counts entered beiow.)
Questions 0.5 Years 6-10 Years 11-20 Years 2164 Years 65-100 Years \ otad

| suonit ] Cancel |

lumn for a Public Health Event.
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1.1.20. Submitting an Aggregate Report

Once you have entered the aggregate counts for the report, you should review the
information for accuracy and submit the report to the Department of Health. Follow the
steps below to submit the report:

Step | Action

1. Click the Submit button (Figure 5.3.5-1).

Note: If you have entered a report in error, you may also click the cancel
button.

Remember, you should enter report counts to the best of your ability.
However, if you acquire additional information, submitted reports may be
edited. For more information on viewing aggregate report history refer to
section 6 - Working with Submitted Reports.

1.1.21.

o TMENTOF Commonwealth of Pennsylvania User. MCOLab , Session exprres: 27 minutes
m | Electronic Disease Reporting Log Off | Contact Us | Edit User ' Renew Session
| Home | | SearchReport ¥ | | Aggregate Reporting | | Inbox | | Alerts | | Analysis & Reports | | Administration

__ PANEDSS >Aggregate Reporting Form & print page
s el

Aggregate Reporting Form

¥ Aggregate Reporting lnformation
The Aggregate Report Form ensures that publc heath information is captured when individual patient reporting is not required pertaining 10 the Public Health Event listed below, Enter counts for the Public Healh Event

Public Health Event Novel Respratory Veus

Reports should be submitted Once a Day
Last aggregate report submitted None
Last aggregate report submitted by None
Last aggregate report covered the time period None

w Current Aggregate Report

For each question, enter counts meeting the Créera witin the specified time period. Bresk couns down by the sge Categories noted. If sn age break down is rot possible, enter the counts n the Unknown colimn

Counts for this aggregate report were collected during the time ¢ . 02032009 |E] ot 1000AM o 0902009 |EJ &t 1000PM =
period

(The time period must accurstely reflect when the dats wes collected for (To indicate noon, enter 1200 P snd to indicate midnight, enter 12,00 AM)

the apgrepete counts entered beicw,)

Questions 0.5 Years 610 Years 11-20 Years 2164 Years 65-100 Years Unknown Total
Number of cases admeied wih suspected novel respratory virus durng tme period entered above 3 1 1 a 1
fumber of deaths due 10 suspecied novel respratory virus during time period entered above 0 1 ° 0 2 3
Number 0f ventiators in use regardiess of etology 2 1 ° L] 2

Comments.

Nesocomal ransmssion suspected

Figure 5.3.5-1: Submitting an Aggregate Report.

2. A confirmation message appears indicating the report saved successfully
(Figure 5.3.5-2).
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D JENTOF Commonwealth of Pennsylvania User: MCOLab , Session expres: 30 minutes
l_m_‘ FlactronicUlsenss Reportinn LogOft | Contact Us | Edit User | Renew Session

Home | | d| [md|m“m:m © Administration

PANEDSS > Reporting Form & print page

Aggregate Reporting Fo Report Saved Successfuly

R ———————— -
¥, Aggregate Reporting information
The Aggregate Report Form ensures that pubiic RMeath informaton s Cagtred whea reportng is not the Publc Health Event ksted Delow. Enter counts for the Pubic Heath Event
Public Health Event Novel Respratory Vieus
Reports should be submitted Once a Doy
Last aggregate report submitted 12009 10:16:19 P
Last aggregate report submitted by Kiwi Yukon
Last aggregate report covered the time period from 872009 10:00:00 AM to /Y2009 10:00:00 P
x Current Aggregate Report
For each question, enter counts meetng the criera wihin the specfed tme penod Break counts down by the age categones noted If an age break down i not POSSRIe, enter the Counts i the Unknown column

Counts for this aggregate report were coliected during the time ¢ gn2000 B o 1001P8 1o Bla
period L
(The time period must accuraiely reflect when the dats was collected for (To indicate noon, enter 12.00 Pt and 1o indicate midnight, enter 1200 AM)
the aggragate counts entared bejow )
Questions 05 Years 610 Years 11-20 Years 2164 Years 65100 Years  Unknown Total
Number of cases samiied wih suspected novel respratory virus durng tme penod entered above 0
Number of deaths due 10 suspected novel respratory virus during time period entered above [
Number of ventistors i use regardiess of etology 0
Comments

Figure 5.3.5-2: Confirmation Message for a Submitted Disease Report.
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Working with Submitted Reports

This section describes how to work with submitted aggregate reports in PA-NEDSS. The
following topics are covered:

o Viewing Aggregate Report History
e Editing a Submitted Aggregate Report

Viewing Aggregate Report History

Aggregate Report History allows you to review and edit reports previously submitted by
your organization for a selected Public Health Event.

Follow the steps below to view Aggregate Report History:

Action

1. From the Aggregate Reporting Screen, select the open PHE for which you
would like to view aggregate report history (Figure 6.1-1).

Note: Remember, if there is only on open PHE, this value will appear by
default.

Commonwealth of Pennsyivania User: MCOLab , Session expres: 30 minutes
DEPARTVENT O Electronic Disease Reporting

Home | = Reporting | | Inbox ¥ M-\wamﬂmmi

Log Off | Contact Us | Edit User ' Renew Session

PANEDSS > Aggregate Reporting Form € print page

Aggregate Reporting Form

¥ Aggregate Reporting Information
The Aggregate Report Form ensures that public heath information & captured whapafvidual patiest report

Public Health Event

Figure 6.1-1: Selecting PHE for Aggregate Report History.

2. The Aggregate Report Screen for the selected PHE is displayed (Figure 6.1-2).
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Commonwealth of Pennsylvania User: MCOLab , Session expres: 30 minutes
Electronic Disease Reporting Log Off | Contact Us | Edit User | Renew Session

| Home || = | | | wbox | | mierts | | Anatysis & Reports | | Administration |

PANEDSS > Aggregate Reporting Form & print page
Aggregate Reporting Form
.v‘ Aggregate Reporting information
The Agpregate Report Form ensures that public heath information is captured whea Do gat reporting is not required pertaning 10 the Pubiic Health Event isted below Enter counts for the Publc Meath Event
Public Health Event Novel Respratory Vieus
Reports should be submitted
Last aggregate report submitted 32009 10:45:19 PU
Last aggregate report submitted by Kiwi Yukon
Last aggregate report covered the time period from 9732009 10:00:00 AM to 92009 10:00:00 PM
¥, Current Aggregate Report
For each question, enter counts meeting the critena within the specified tme period. Break counts down by the age categories noted. if an age break down i not possile, enter the counts in the Unknown column.
Counts for this aggregate report were collected during the time o 92009 Bl st 1001PH 10 Bla
period
(The time pariod must sccurstely reflect when the dats was collected for (To indicate noon, enter 12.00 PM and to indicate midnight, enter 1200 AM) L
he apgrepate counts enfered beicw.)
Questions 0.5 Years 610 Years 1120 Years. 2164 Years 65-100 Years Unknown Total

Number of cases admeted wih suspected novel respratory vIus durng tme period entered above
Number of deaths due 10 suspected novel respratory virus during time period entared above
Number of ventiators In use regardiess of etology

Comments.

Figure 6.1-2: Aggregate Report Screen for Selected PHE.

You can determine if reports have been previously submitted for the selected
organization for the current Public Health Event if there are values available for
the last aggregate submitted, last aggregate report submitted by, last
aggregate report covered the time period and the start date and time of the
report is automatically defaulted to time range immediately following the last
report submitted (Figure 6.1-3)

HEALTH
i

Commonwealth of Pennsylvania User: MCOLab |, Session expires: 30 minutes
Electronic Disease Reporting Log Off | Contact Us | Edit User | Renew Session

| Home | | =l | ||m!]|Ej|mtm]>mj

PANEDSS > Aggregate Reporting Form & print page
Aggregate Reporting Form
¥, Aggregate Reporting information
The Agpregate Report Form ensures that publc heath information s captured when individual patient reporting is not required pertaining 1o the Public Health Event isted below. Enter counts for the Public Meath Event
Public Health Event Novel Resprato
Reports should be submitted
Last aggregate report submitted 372009 10:45:19 U
Last aggregate report submitted by Kiwi Yukon
Last aggregate report covered the time period Eom V2008 10:00:00 AM to S2009 10:00:00 PM
¥, Current Aggregate Report
For each question, enter counts meeting the créera within the specified tme period. Break counts down by the ape categeries noted. If an age break down i not possidle, enter the counts in the Unknown column.
Counts for this aggregate report were collected during the time 932009 Bl ot 10018 1o Bla
period
(The time period must sccurstely reflect when the data wes 2 (To 120088 midnight, enter 1200 AM) L
he apgregate counts entered beicw.)
Questions 0.5 Years 610 Years 1120 Years. 2164 Years 65-100 Years Unknown Total

Number of cases admeted wih suspected novel respratory vIus durng tme period entered above
Number of deaths due 10 Suspected novel respratory virus during time period entared above

Number of ventiators In use regardiess of etology

Comments.
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Figure 6.1-3: Details of Previous Submitted Report for Selected Organization for Current
Public Health Event.

4, Scroll to the bottom of the new report and click the View History button (Figure
6.1-4).

Note: The View History button is only enabled if an aggregate report has been
submitted for the selected PHE for your organization.

Dk ml\n NTOE || chmmeeattof feneryhnia User: MCOLab , Session expres: 30 minates
Electronic Disease Reporting Log Off | Contact Us | Edit User ' Renew Session
| Home | | =l | || box | | Aterts | | Anaysis & Reports | | Administration |

___ PANEDSS >Aggregate Reporting Form & print page
el

Aggregate Reporting Form

¥ Aggregate Reporting information
The Aggregate Report Form ensures that public heath information is captured when individual patiest reportng is not required pertaining 10 the Public Health Event isted below. Enter counts for the Publc Healh Event

Public Health Event Novel Respratory Veus
Reports should be submitted Once 8 Day
Last aggregate report submitted 9372009 10:15:19 PU
Last aggregate report submitted by Kiwi Yukon
Last aggregate report covered the time period from 9732009 10:00:00 AU to 972009 10:00:00 PM

¥, Current Aggregate Report

For each question, enter counts meetng the Crier Within the specified tme period Break counts down by the age categaries noted. If an age break down i rot possile, enter the counts i the Unknown colimn

Counts for this aggregate report were collected during the time ¢ an2009 Ellat 100170 1o &)t

period

(The time period must accurstely reflect when the deta was collected for (To indicate noon, enter 12.00 PIM 8nd to indicate midnight, enter 1200 AM) .
the apgregate counts entered beicw. )

Questions 0.5 Years 610 Years 11.20 Years 2164 Years 65-100 Years Unknown Total

Number of cases admeied wih suspected novel respratory virus durng tme period entered above ]
fumber of deaths due 10 suspecied novel respratory virus during time period entered above 0
Number of ventiators in use regardiess of etology 0

Comments

< | soome J concet |

Figure 6.1-4: View History Button.

5. A list of previously submitted aggregate reports appears in a pop-up window
(Figure 6.1-5).

6. From this screen you can review the PHE questions with associated counts,
free-text responses as well as Report ID, Report Submitted Date/Time, Report
Date/Time Range and the user who submitted the report (Figure 6.1-5).

Note: When you are finished viewing the information, click the Close Window
button to return to the Aggregate Reporting Form.
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Aggregate Report History

History for Selected Public Health Event: Novel Respiratory Virus
Aggregate Report ID: 22 Report Submitted Date/Time: 00032009 10:15PM  Report Date/Time was for Range: 00032009 10:00 AM to 09032009 10:00 PY

Questions 0-5 Years 640 Years 11-20 Years 2184 Years 65.100 Years Unknown Total
Hurmber of cases admited with suspected novel respiratory virus during time period entered above
Humber of deaths due 10 suspected novel respiralony virus during time period entered above

Number of s regardiess of etickogy

ARAMISSION SUSDEC

Co

Bedre ciicking b utton, confinm the updated information pou waal 1o &b ol for the dlate and time range noted above for the rport. If you have anfered any data on the Apgregals Repcr Form Scresn, you must parfanm & save on tha page b aditing Edit
su o*"vea report atar mformation mwwoamawﬁehﬁmﬂml’omm ich has not basn submitied will be lost.

Figure 6.1-5: Aggregate Report History Window.

Editing a Submitted Aggregate Report

Remember, you should enter report counts to the best of your ability. However, if you
acquire additional information, submitted reports may be edited.

From the Aggregate Report History Window, you have the ability to edit a submitted report.
Any changes to the aggregate counts should be valid for the date/time range indicated on
the report. It is critical you determine the updated counts are for the selected report as the
report does not include individual patient records.

Once a submitted aggregate report is updated, the original data will be lost.

It is also important to note that any unsaved changes which have not been
submitted to the Department of Health on the Aggregate Reporting Form will be
lost. The data from the submitted report will be populated on the form and will over-write
any data not submitted to provide you with the ability to edit on the form.

Follow the steps below to edit a submitted Aggregate Report:

Step | Action

1. Complete the steps described previously for viewing aggregate report history
(Section 6.1).

From the Aggregate Report History Window, locate the report you wish to edit
and click the Edit button associated with the report (Figure 6.2-1).

Note: Each historical report will have its own edit button.

Remember, the original counts for the report will be lost. Be sure you
are entering updated counts for the appropriate PHE and report
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date/time range.

Any data entered on the Aggregate Reporting Form which has not been
submitted to the PA DOH will be lost.

) & print page
Aggregate Report History

History for Selected Public Mealth Event: Kovel Respiratory Virus

Aggregate Report II: 22 Report Submitted Date/Time: 02032009 10:15 PM_ Report Date/Time was for Range: 09032009 10.00 AM to 09032002 10:00 P

Questions 0-5 Years 610 Years 11-20 Years 2164 Years 65100 Years Unknown Total
Number of cases admited wih suspected novel respiratory virus during time period entered atcve
Humber of deaths dus 10 suspected novel respratony virus during time penod entered above

‘Humber of ventistors in use regardiess of etickgy

Commants

susge
Bators cicking the Edit bution, confirm the updated information po wanl 16 enter is valid for the dade and time range noted above for e report. If you have antered any data o the Apgregate Report Form straen, you must parfnm & save on that page bedare aciting
submitied reporT. Any infermation entired on the Aggregate Reporting Form wivich has nol been submitied will be lost.

Figure 6.2-1: Edit Button for a Submitted Aggregate Report.

2. The Aggregate Reporting Form refreshes and the date/time range information

for the report is populated for you based on the information entered previously
(Figure 6.2-2).
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D JENTOF Commonwealth of Pennsylvania User: MCOLab , Session expires 30 minutes
I ,Eg i Electronic Disease Reporting Log Off | Contact Us | Edit User | Renew Session
Home | | ﬂ| [mﬂ|m|mam;m
PANEDSS > Reporting Form & print page
Aggregate Reporting Form
. Aggregate Reporting information
The Agpregate Report Form ensures that public heath information is captured when individual patient reporting is not required pertaining 1o the Public Health Event listed below. Enter counts for the Public Meath Event

Public Health Event Novel Respratory Vieus

Reports should be submitted Once 8 Day

Last aggregate report submitted 32009 10:45:19 PU

Last aggregate report submitted by Kiwi Yukon

Last aggregate report covered the time period from 9732009 10:00:00 AM to 92009 10:00:00 PM

¥, Current Aggregate Report

For each question, enter counts meeting the critenia within the specified tme period. Break counts down if an age break down i not possiie, enter the counts in the Uninown column.

Counts for this aggregate report were collected during the from 32009 Bl ot 1000AM o 32009 E1 ot 1000PM =

period

(The time period must sccurstely reflect when the data was collected for (TON ocn, enter 12.00 PM and to indicate midnight, enter 12.00 AM) L
the appregeie counts entered beicw )

Questions 0.5 Years 610 Years 1120 Years 2164 Years 65-100 Years Unknown Total
Numter of cases admeted wih suspected novel respratory virus durng tme penod entered above 3 2 1 1 ¢ n

Number of deaths due 10 suspected novel respratory virus during time period entered above ° ' ° ° 2 3
Number of ventiators I use regardiess of etology 2 1 ° ° 3 <
Comments Nosocomal ransmssion suspected -

Figure 6.2-2: Submitted Report Date/Time Range Populated on Aggregate Reporting Form.

3. The previous counts and free-text notes appear in the fields provided as
previously entered (Figure 6.2-3).

D JENTOF Commonwealth of Pennsylvania User: MCOLab |, Session expires: 30 minutes
l.ml_ Electronic Disaase Reporting _—— Log Off | Contact Us | Edit User | Renew Session
(oo =l | [t ] | e ] |:antrete s Rapere | | Acminitrtion
PANEDSS > Reporting Form & print page

Aggregate Reporting Form

= Aggregate Reporting Information
The Agpregate Report Form ensures that publc heath information is captured when individual patient reporting is not required pertaining 1 the Public Health Event listed below, Enter counts for the Public Heath Event

Public Health Event Novel Respratory Veus
Reports should be submitted Once a Day

Last aggregate report submitted 372009 10:45:19 PU

Last aggregate report submitted by Kiwi Yukon

Last aggregate report covered the time period from 972009 10:00:00 AM to 92069 10.00:00 P

¥, Current Aggregate Report
For each question, enter counts meeting the criteria within the specified tme period. Break counts down by the age categories noted if an age break down i not possile, enter the counts in the Unknown column.

Counts for this aggregate report were collected during the time o 92009 Bl ot 1000AM 1o 372009 Bl ot 1000PH *
period

(The time period must sccurstely reflect when the data wes collected for (To indicate noon, enter 12.00 PM and to indicate midnight, enter 1200 AM) L
the apgregate counts entered beicw )

Questions 0.5 Years ey AR BLL )2

Number of cases admeted with suspecied novel respratory virus durng tme period entered above
Number of deaths due 10 Suspected novel respratocy virus during time period entered above

Number of ventistors I use regardiess of etology

Figure 6.2-3: Submitted Report Counts on Aggregate Reporting Form.
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4, Update the historical report accordingly, confirm the information is accurate
and click the Submit button (Figure 6.2-4).

OIPARVENTOF | cammonwéalth of ennsybvana User: MCOLsb , Session expres: 30 minutes
"ml. Electronic Disease Reporting o ——— Log Oft | Contsct Us | Edit User | Renew Session
Home | | = | J | sobor ] | asate: | | oaymie & Raports | | Acmiieraton

& print page

PANEDSS > Aggregate Reporting Form

e T

Aggregate Reporting Form

. Aggregate Reporting information
The Agpregate Report Form ensures that public heath nformation i captured when individual patieat reporting is not required pertaning 10 the Public Mealth Event isted below Enter counts for the Pubic Meath Event

Public Health Event Novel Respratory Veus
Reports should be submitted Once a Day

Last aggregate report submitted /32009 104519 PU

Last aggregate report submitted by Kiwi Yukon

Last aggregate report covered the time period from S/3/200% 10:00:00 AU to 92069 10:00:00 P

¥, Current Aggregate Report
For each question, enter counts meeting the Criera within the specified tme period. Break counts down by the age categories noted if an age break down s not possiie, enter the counts i the Unknown column

Counts for this aggregate report were collected during the time ¢ an2009 Ellst 1000AN o %2008 Bl st 1000P0 =
period

(The time period must sccurately reflect when the dats wes collected for (To indicate nocn, enter 12.00 PM and to indicate midnight, enter 12.00 AM) L
the apgregete counts entered beicw)

Questions 0.5 Years 610 Years 1120 Years 2164 Years 65100 Years Unknown Total

Number of cases admeted wih suspected novel respratory virus durng tme period entered above 3 2 1 1 .
Number of deaths due 10 suspected novel respratory virus during time period entered above 0 O ° 2 ‘
Number of ventistors I use regardiess of etology 2 ry O 2 &
Comments. Kosocoml ransmission suspected

Figure 6.2-4: Submitting Updated Aggregate Report Counts.

5. A confirmation appears indicating the report is saved successfully (Figure 6.2-
5).
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DEPARTMENTOF

Commonweaith of Pennsylvania
Electronic Disease Reporting

| Home || = | | | box ! | Worts || Anatysis & Roports | | Administration

User MCOLab . Session expres: 30 minutes
Log Oft ContsctUs Edit User | Renew Session

PANEDSS > Aggregate Reporting Form & print page
Aggregate Reporting Fo Report Saved Successhuly
¥, Agaregate Reporting Information
The Aggregate Repoet Form ensures that publc heath nformaton s captured when ndividual patient reportng is not required pertaning o the Pubic Heath Event ksted below. Enter counts for the Publc Heath Event
Public Health Event Novel Respratory Virus
Reports should be submitted Once 8 Day
Last aggregate report submitted 32009 104633 AU
Last aggregate report submitted by Kiwi Yukon
Last aggregate report covered the time period from 9772009 10:00:00 AU to 972009 10:00.00 P
X, Current Aggregate Report
For each queston, enter counts meetng the Criera wihn the specified tme penod. Bresk counts down by the age categones noled If 8n ape break Gown 8 not possiie, enter the counts N the Usknown colurm
Counts for this 3garegate report were collected during the time o on005 B ot 100174 g0 Bla -
period .
(The time period must accurately reflect when the cats was coliected for (To indicate noon, enfer 12.00 PIM and 10 indicete micnight, enter 1200 AM)
he agoregate counts entered bedow )
Questions 05 Years 610 Years 1120 Years 2164 Years 65-100 Years Unknown Total

Number of cases admited wih suspected novel respratory virus during tme perod entered above

Number of desths due to rus during tme period entered above
Numder of ventisiors n use regardiess of eticiogy

Comments

Figure 6.2-5: Confirmation Message for a Submitted Disease Report.
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Contact Information

Refer to Figure 7-1 for PA-NEDSS contact information. It contains web sites, e-mail
addresses, mailing information, and a telephone number for the PA-NEDSS Help Desk.

pennsylvania PA Electronic Disease Surveillance System
PEP RO (PA-NEDSS) Contact Information

PA-NEDSS Information: http://www.health state paus/nedss
PA-NEDSS Application: https://wwwnedss.state. pa.us‘nedss

For General Information: NEDSS@pa.gov
For Suggestions: NEDSS_Suggestions@pa.gov
For Technical Issues: NEDSS_Technical@pa.gov

Help Desk: (717)783-9171
Address: Pennsylvania Department of Health
Health and Welfare Building

7 & Forster Streets
Hamisburg, PA 17120

Figure 7-1: PA-NEDSS Contact Information.
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